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1. NCC sends invitation by e-mail 

The inquiry is attached. 

Link to NCC Supplier 
Portal where all 
appendixes are found. 

Username and 
Password are included 
in the first e-mail. 
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2. Login to NCC Supplier Portal 

The login information 
is included in the  
invitation e-mail. 

Type ”Username” and 
”Password”.  

Click ”OK”. 
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3. Welcome to NCC Supplier Portal 

By navigating you 
can find all the 
different parts of 
the Supplier 
Portal: 
- Inquiry 
- Agreements 
- Orders 
- Letter 
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4. Overview of ongoing inquiries 

Click on the date to 
see the inquiry. 

Last date for submitting a tender and 
number of days left are displayed. 

When final reply date has passed the 
inquiry will disappear from your view. 
Please get in touch with the contact 
person for the inquiry if more time is 
needed for tendering. 
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4.1 Ongoing Inquiry 

The status shows if 
you have downloaded 
the document or if it's  
new (added), replaced 
or updated. 

In case of changes in 
the documentation you 
will receive a 
notification by e-mail. 

NCC´s contact person 
for the inquiry. 

Download all the 
documents. 

Click Accept or Decline 
to inform the inquirer if 
you will leave a tender 
or not. 
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5. Submit a tender to NCC 

Register you costs. 

You can also 
upload documents 
as attachments to 
your tender. 

Register your 
answers to the 
additional 
questions. 
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Under “Preferences", you can: 

 - Edit and add contacts 
 - Enter type of business 
 - Enter geographic area 
 - Change your password 

6. Preferences 
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Click "Add New Contacts". 
 
The contacts who want to receive 
requests must enter their e-mail address 
to receive invitations to NCC Supplier 
Portal. 

Click on the icons to edit or 
delete a contact. 

6.1 Contacts 
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Enter the resource 
code (type of activity) 
and the geographic 
area of your 
business. 

 
The information is  
used by NCC to find 
companies in 
procurement. 

6.2 Business 



NCC Supplier Portal – Users Guide 12 

6.3 Password 

Enter the current password and a new 
as desired. To avoid errors, the new 
password must be entered two times. 
Click "Save". 
 
If you have problems, please call 
Service Desk +46 8 585 521 00 
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Information & support 

• Forgotten your login information? 
Go to www.ncc.se/supplierportal and click on the  
link ”Forgot your password?” to receive a new. 
 

• For more informationon and questions? 
Please send an e-mail to supplierportal@ncc.se. 
 

http://www.ncc.se/supplierportal
mailto:supplierportal@ncc.se
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